2022/23
[image: C:\Users\3002938\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\YXD5IXWY\Make-Notts-Safe-Fund-Logo (002).png]





Thematic
Application Form


	Organisation name:
	

	Project name:
	

	Total amount of funding applied for (over whole timeframe):
	

	Make Notts Safe Grant Theme 
	Diversion ☐               Hidden Harm ☐     



Please ensure you have read the following documents before completing this form:
· Make Notts Safe Grants Overview 
· Make Notts Safe Thematic Application Form Guidance

Completed forms should be emailed to commissioning@notts.police.uk

The deadline for completed applications is midday on Monday 7th March 2022

If you require this application form in a different format please contact us on the email above. 
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Section 1 – Organisation details 

1.1 Main contact details

	Organisation Name:
	

	Organisation’s Registered Address: 
	

	Contact Name:
	

	Job title:
	

	Tel:
	

	Email:
	



Please detail any particular communication needs your main contact has eg textphone, sign language, large print, audiotape, Braille or a community language.

	




1.2	Type of organisation

Please confirm the type of your organisation as stated in the governing document (please complete all those that apply):

	Type of Organisation
	Registration Number
	Year Established

	Registered charity 
	
	

	Company Limited by guarantee
	
	

	Unincorporated voluntary/community group  **(see 1.3 below)
	☐     
	

	Other (please specify) 
	
	




1.3	Accountable body

If your organisation is unincorporated do you have agreement from a legally constituted organisation to act as your accountable body for the funding?

	YES
	☐	NO
	☐	NOT APPLICABLE 
	☐


If yes, please provide details of the accountable body and attach a letter of agreement: 

	Name of Accountable Body
	

	Letter of agreement attached
	☐    





1.4	About your organisation and track record

Please tell us about your organisation, what it does and its track record in delivering similar projects to the one you are applying for (maximum of 200 words):

	







Section 2 – Funding Proposal

2.1	Funding Proposal Brief Overview

Please give a very brief synopsis of the project (maximum 30 words).  
We may use this information in publicity material.




2.2 Funding Proposal Full Outline 

Please describe your proposal in full detailing how you will meet the scope outlined in the relevant thematic ‘call for proposals’. (maximum of 500 words)

	




2.3 Funding Proposal delivery plan 

[bookmark: _Hlk93421075]Please complete the attached delivery plan in as much detail as possible including SMART targets and realistic timeframes. 





2.4 Meeting the need/priorities

How specifically will your proposed work address the need and priorities outlined in the relevant thematic ‘call for proposals’ (maximum of 250 words):

	Diversion ☐               Hidden Harm ☐
Please detail below how your proposal will address the need/priorities identified in the relevant ‘call for proposal’





2.5	Funding Proposal location

Which geographical location(s) will your proposal be working in/delivered?
Please note this is not necessarily where your work is based but the location(s) in which the proposal will be working or where the beneficiaries come from. This information will be used to help ensure that wherever possible there is a wide geographic spread of funded proposals. 

	Nottingham City Only 
	☐   

	Countywide Only (exc city)
	☐   

	Individual District / Ward(s)
	☐   Please state which:

	Both City and County
	☐   




2.6	Beneficiaries

Who will your funding proposal particularly benefit?

	



2.7	Timeline

What is the intended start date of the work/proposal?	_______________________________

What is the intended end date of the work/proposal? 	_______________________________
The end date must be no later than 31st March 2025


2.8 Evaluation: Measuring outputs, outcomes and success

It is essential that any successfully funded proposal is prepared to undertake an evaluation of the success of their work and the delivery method. This enables us to build up an evidence base as to ‘what works’. 

Please detail below your initial thoughts about how you might collect data to measure your outline outputs and outcomes (detailed in the project plan above). Please note this is only initial thoughts at this stage. If the application is successful at Stage 1, the OPCC or VRU will work with you to develop these measures further (as detailed in the guidance notes). 
(maximum of 250 words)

	






2.9	Partners

If you are intending to deliver your work in partnership with any other organisation(s) or you are anticipating referrals from other organisations please provide details below. We will require supporting evidence from partners where you are expecting to receive referrals etc. 

	






2.10 Referrals Out

It is essential that all successful proposals are willing to refer individuals into other agencies / organisations and projects (where appropriate). We would therefore expect organisations to have either existing established referral pathways or be willing to seek to establish referral pathways into appropriate agencies, particularly into public sector and commissioned third sector services. 

Please provide brief details below about how you would meet this expectation: 

	





2.11	Information sharing agreements

Does your proposal require the sharing of information from or with other agencies? 

	YES
	☐	NO
	☐	NOT APPLICABLE 
	☐


If yes, do you have GDPR compliant information sharing agreements in place?

	YES
	☐	NO
	☐	NOT APPLICABLE 
	☐


Please provide brief details – who is the ISA between, when was it written and signed etc:

	





2.12	Scope

Is this grant for new work ☐, or to support/extend your organisation’s existing work ☐?

If it is to support existing work, tell us, in a maximum of 300 words how this work was previously funded, why this funding is no longer available and what has been achieved so far.

	





2.13	Additionality

Please tell us how your proposal is additional to any existing provision in Nottingham/shire? (maximum of 150 words):

	





2.14	Sustainability

Please explain what your plans are to sustain this work once any PCC funding has finished. 
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Section 3 - Financial information 

3.1	Funding Proposal budget and detail around Match Funding 

Please complete the table below showing how the make Notts Safe Grant funding would be spent per financial year alongside any match funding. Depending on the timeframe you are applying for PCC for please ensure that the relevant columns are completed. 

	Budget Heading
	PCC funding sought
2022/23
	PCC funding sought
2023/24
	PCC funding sought
2024/25
	Match funding 
	Total project cost
	In relation to the Match funding - please specify who this is being provided by and has it been confirmed? 

	
	£
	£
	£
	£
	£
	 

	Direct costs
	 
	 
	 
	 
	 
	 

	Project employee/volunteer costs:
	 
	 
	 
	 
	0.00
	 

	 
	 
	 
	 
	 
	0.00
	 

	Project premises costs:
	 
	 
	 
	 
	0.00
	 

	 
	 
	 
	 
	 
	0.00
	 

	Project travel and transport costs:
	 
	 
	 
	 
	0.00
	 

	 
	 
	 
	 
	 
	0.00
	 

	Project supplies and services costs:
	 
	 
	 
	 
	0.00
	 

	 
	 
	 
	 
	 
	0.00
	 

	Sub total direct project costs
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	 
	 
	 
	 
	 
	 
	 

	Indirect costs
	 
	 
	 
	 
	 
	 

	Project employee/volunteer costs:
	 
	 
	 
	 
	0.00
	 

	 
	 
	 
	 
	 
	0.00
	 

	Project premises costs:
	 
	 
	 
	 
	0.00
	 

	 
	 
	 
	 
	 
	0.00
	 

	Project travel and transport costs:
	 
	 
	 
	 
	0.00
	 

	 
	 
	 
	 
	 
	0.00
	 

	Project supplies and services costs:
	 
	 
	 
	 
	0.00
	 

	 
	 
	 
	 
	 
	0.00
	 

	Sub total indirect project costs
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	TOTAL (add sub totals of direct and indirect costs)
	0.00
	0.00
	0.00
	0.00
	0.00
	 




3.2	Payments to third parties

Please provide detail of your process of payments to third parties involved in delivering the project, including PAYE:

	




3.3	Justification of costs

Please use this space to justify any costs which you feel may appear high, including any consultancy costs (maximum of 150 words):

	




3.4	Reduce scale of proposal

We sometimes offer organisations reduced funding.  Whilst we appreciate that reduced funding will result in reduced outcomes, we do not have sufficient funding to support all the initiatives we would like to. Please tell us below how you could scale down your proposal if we offer you a reduced overall grant.  
	Proportion of Proposed Budget
	What you could deliver
	How many people would be supported
	What outcomes would be achieved

	Three quarters of the full overall budget
	
	
	

	Half of the full overall budget
	
	
	

	One quarter of the full overall budget
	
	
	




Section 4 – Due Diligence 

4.1	Organisation’s General Policy and Procedures 

Please complete the following table in relation to your organisation (if you are proposing to use an accountable body you will need to include their details as well):

	
	Applicant 
	Accountable Body
	

	
	Yes
	No
	Yes
	No
	

	Does your organisation have current public liability insurance? 
	☐
	☐
	☐
	☐
	Value: £

	Does your organisation have current employer’s liability insurance? 
	☐
	☐
	☐
	☐
	Value: £

	Does your organisation have an active Management Committee or Board of Trustees with at least three people who are unrelated? 
	☐
	☐
	☐
	☐
	

	Does your organisation have the following current policies: 
	
	
	
	
	

	· Data protection / information security policy?
	☐
	☐
	☐
	☐
	

	· Equality and diversity policy? 
	☐
	☐
	☐
	☐
	

	· Health and safety policy? 
	☐
	☐
	☐
	☐
	

	Is your organisation registered with the ICO?
	☐
	☐
	☐
	☐
	Reg number:




4.2	Organisation’s Financial Procedures 

	
	Applicant 
	Accountable Body

	
	Yes
	No
	Yes
	No

	Does your organisation have signed annual accounts? If the organisation is under 12 months old do you have a 6 month cash flow showing predicted income and expenditure? 
	☐
	☐
	☐
	

	Does your organisation have a bank account with 2 unrelated signatories?
	☐
	☐
	☐
	




4.3	Income and expenditure

Please outline your annual income and expenditure in the past two years?

	Financial year
	Annual income (£)
	Annual expenditure (£)

	
	
	

	
	
	




4.4	Safeguarding 

Please complete the safeguarding checklist below: 

	
	Yes
	No
	Comments

	Do you have a safeguarding children/child protection policy and procedures and are they advertised and easily accessible to staff, parents and children? 
	☐
	☐
	

	Do you have a safeguarding vulnerable adults policy and procedures and are they advertised and easily accessible to staff, carers and service users? 
	☐
	☐
	

	Are safeguarding concerns recorded and monitoring within your organisation? 
	☐
	☐
	

	Do all staff (both paid and volunteers) and parents/carers know what to do if there are concerns about a child and/or vulnerable adult? 
	☐
	☐
	

	Are children and vulnerable service users given information on where to go for help and advice and are they listened to if they have a complaint or raise a concern? 
	☐
	☐
	

	Do you have a designated safeguarding lead (and a deputy) who will take charge if a concern is raised, and do they have access to training and advice? 
	☐
	☐
	

	Does your designated safeguarding lead (and deputy) know how to make a referral to social care or the police if necessary? 
	☐
	☐
	

	Are adequate checks undertaken at the point of recruitment on staff (both paid and volunteers) that include references and DBS checks where required? 
	☐
	☐
	

	Is regular safeguarding training obligatory and available for staff (both paid and volunteers)? 
	☐
	☐
	

	Is there guidance om expected standards of behaviour (including the use of social media) for staff, families, and service users? 
	☐
	☐
	



4.5	References

References are required with all submitted applications. For grant applications of more than £10,000 two references should be supplied. At least one referee should be from a government body such as a local authority, health agency or the police. Referees must understand the work of your organisation and be able to comment on your ability to deliver the project. 

Original references should be submitted with the application form. Please tick to confirm references have been submitted with this application ☐


Section 5 – Equalities Monitoring 

The Commissioner is under a legal duty to eliminate unlawful discrimination.  Commissioner Henry is keen to ensure that her grant funding is accessible to all the communities of Nottingham and Nottinghamshire, in order to promote inclusive communities. 

The equality information below will help us to assess if we are reaching the widest range of communities as possible. We will use the information we gather to review our grant funding priorities as well as our policies and procedures. The equalities information you provide will not be considered by the assessing staff or panel and will not affect your application. 

Please complete the attached equalities monitoring form. Please ensure that the completed equalities monitoring form is emailed in as a separate attachment alongside the completed application form rather than embedded so it remains separate. 





Section 6 - Conflict of Interest and Final Declaration 
* Delete as applicable

I / we* hereby confirm that my / our organisation or any directors or partner or any other person who has powers of representation, decision or control have not been convicted of any of the following offences:
	(a) Conspiracy[footnoteRef:1],  [1:  Conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in Article 3 of Council Framework Decision 2008/841/JHA on the fight against organised crime.] 


	(b) Corruption[footnoteRef:2];  [2:  Corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906.] 


	(c) Bribery[footnoteRef:3];  [3:  The common law offence of bribery or within the meaning of the Bribery Act 2010 or section 113 of the Representation of the People Act 1983.] 


	(d) fraud or theft[footnoteRef:4];  [4:  Fraud as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities; fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978, the Theft (Northern Ireland) Order 1978 or the Fraud Act 2006; fraudulent trading within the meaning of the Companies Act 1985, the Companies (Northern Ireland) Order 1986 or the Companies Act 2006; fraudulent evasion within the meaning of the Customs and Excise Management Act 1979 or the Value Added Tax Act 1994; or an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993.] 


	(e) any offence listed: 

	(i) in section 41 of the Counter Terrorism Act 2006; or 

	(ii) in Schedule 2 to that Act where the court has determined that there is a terrorist connection; 

	(f) any offence under sections 44 to 46 of the Serious Crime Act 2007 which related to an offence covered by subparagraph (f); 

	(g) money laundering[footnoteRef:5] or offences relating to the proceeds of criminal conduct; or [5:  Money laundering or offences relating to the proceeds of crime within the meaning of the Proceeds of Crime Act 2002, the Criminal Justice Act 1988 or the Proceeds of Crime (Northern Ireland) Order 1996.] 


	(h) an offence under section 4 of Asylum and Immigration (Treatment of Claimants etc.) Act 2004; 

	(i) any other offence under section 59A of the Sexual Offences Act 2003; 

	(j) an offence in connection with the proceeds of drug trafficking[footnoteRef:6];  [6:  Offences in relation to the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Coroners and Justice Act 2009 or within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994.] 


	(k) any other offence within the meaning of Article 57(1) of the Public Contracts Directive[footnoteRef:7]:  [7:  Offences relating to the Public Contracts Directive as defined by the national law of any jurisdiction outside England and Wales and Northern Ireland; or created, after the day on which the Regulations were made, in the law of England and Wales or Northern Ireland.] 




I / we* hereby confirm that within the past three years my / our organisation and its directors / trustees have not:
	(a) violated applicable environmental, social and labour obligations established by EU law, national law, collective agreements or by the international environmental, social and labour law provisions[footnoteRef:8]; [8:  Referred to in Regulation 56(2) of the Regulations or listed in Annex X to the Public Contracts Directive as amended from time to time.] 


	(b) been made bankrupt or been the subject of insolvency or winding up proceedings[footnoteRef:9];  [9:  Bankrupt or subject to insolvency: where the organisations assets are administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State.] 


	(c) been guilty of grave professional misconduct;

	(d) tried to unduly influence the decision-making process of the Office of the Police and Crime Commissioner;
(e) tried to obtain confidential information that may confer undue advantage; or

	(f) provided misleading information that may have a material influence on decisions concerning grant award.



For the purposes of this declaration, a Relevant Conviction is a conviction involving dishonesty, violence or sexual assault and a Regulated Activity has the meaning given in Schedule 4 to the Safeguarding Vulnerable Groups Act 2006.  I / we* hereby confirm that no individual, employed or associated with the Beneficiary, has: 
· disclosed that he has a Relevant Conviction; 
· been found by the Beneficiary to have any Relevant Convictions (whether as a result of a police check or through the DBS procedures or otherwise); or
· been barred from, or whose previous conduct or records indicate that he would not be suitable to carry out Regulated Activity or who may otherwise present a risk to service users,
and no such individual is or shall be employed or engaged in any part of the provision of the Funded Services.
Conflicts of Interest
Conflict of Interest refers to situations in which personal interests (which may include financial interests) may compromise, or have the appearance of, or potential for, compromising professional judgement and integrity and, in doing so, the best interests of the Police and Crime Commissioner. 

Examples of conflicts of interest include: (this is not an exhaustive list)
· Being employed by (as staff member or volunteer) any Police Force or Office of the Police and Crime Commissioner (OPCC)
· Being a member of a Police Force or OPCC management/executive board
· Canvassing, or negotiating with, any person with a view to entering into any of the arrangements outlined above
· Having a close member of your family (which term includes unmarried partners) or personal friends who falls into any of the categories outlined above
· Having any other close relationship (current or historical) with any Police Force or OPCC
· Failure to comply with OPCC’s Gifts, Gratuities and Hospitality Procedure

I/We* hereby
☐  confirm that no conflicts of interest exist between the grant applicant organisation (including any employee, volunteer or board member) and the Commissioner (or any of his officers, members or advisors). 
Or
☐  declare that the grant applicant / someone associated with the grant applicant* does have a conflict of interest that may prevent our full and unprejudiced participation in this procurement process. The nature of this conflict of interest is described below:

	




Declaration 
I confirm that I am authorised to sign on the behalf of the organisation and that all the information given or referred to in this application form is true and accurate and that all relevant information has been submitted.

	Name:
	

	Position in organisation:
	

	Organisation Name
	

	Signed: 
	

	Date:
	



Privacy Notice 
The information supplied in this form will be used to process the grant application. Your application form may be shared with third parties and partner agencies who may be involved in the decision making process or whom can verify facts within your application. We may also be required to disclose information outside of the Nottinghamshire Office of the Police and Crime Commissioner to help prevent fraud, or if required to by law. 

If your application is successful, general details of grants will be published on the Nottinghamshire Office of the Police and Crime Commissioners website: https://www.nottinghamshire.pcc.police.uk/Home.aspx. No personal information will be published. 

For further information around privacy and information provided please see full Privacy Notice: 
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Delivery Plan

A separate delivery plan should be completed for each financial year (although we do appreciate that some elements will run across all financial years). The delivery plan provided for the 2022/23 financial year should be as detailed as possible including SMART targets and realistic timeframes. The delivery plans for any subsequent financial years needs to include a basic outline plan. There will then be a requirement to complete subsequent financial years delivery plans in more detail during the fourth quarter of each financial year.  

In relation to the outputs and outcomes we are expecting applicants to detail some initial outline outputs and outcomes. If the application is then successful at Stage 1, the OPCC or VRU will work with you to further develop and define these outputs and outcomes into a theory of change. 

All successful applicants will be expected to report back on progress against the final version of the delivery plan agreed during stage 2. 

Project Name: 

		2022/23 (May 2022 to March 2023)



		Task

		Responsibility (by whom)?

		Target date

		Output/ deliverable

		Expected Outcome 



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		









		2023/24 (April 2023 to March 2024)



		Task

		Responsibility (by whom)?

		Target date

		Output/ deliverable

		Expected Outcome 



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		









		2024/25 (April 2024 to March 2025)



		Task

		Responsibility (by whom)?

		Target date

		Output/ deliverable

		Expected Outcome 
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F3 - Equalities Monitoring



				 Make Notts Safe Thematic Funding 																								2022/23





				Equalities Monitoring																Ref No: 



				The Commissioner is under a legal duty to eliminate unlawful discrimination.  She wishes to ensure her grant funding is accessible to all the communities of Nottingham and Nottinghamshire, in order to promote inclusive communities.  
The equality information below will help us to assess if we are reaching the widest range of communities as possible.  We will use the information we gather to review our grant funding priorities as well as our policies and procedures. The equalities information you provide will not be considered by the assessing staff or panel and will not affect your application



				5.1		Organisation Make Up  



						Which of the following best describe the make-up of the Management Board or Board of Trustees for your organsiation? 



						Category		Number				If from one faith community please describe below:-

						Asian

						Black

						White

						Other

						Under 25

						25-64

						65 plus

						Heterosexual

						LGBTQ

						Female

						Male

						Disabled





				5.2		Project Beneficiaries



						How many individuals do you expect to be supported by your proposed project?																Number of people supported

						Please provide an estimate if not known





						To the best of your knowledge, please state which category best describes the beneficiaries of your project proposal? 
Include estimated percentages of those that you expect will be supported by your project proposal 





						Gender				Percentage supported				Age				Percentage supported				Religion or Belief				Percentage supported

						Female								Up to 24								No religion 

						Male								25 to 64								Christian

						Other								65 and over								Buddhist

																						Hindu

						Ethnic background				Percentage supported				Disability				Percentage supported				Jewish

																						Muslim

						White UK								Learning disability								Sikh

						White Gypsy or Irish Traveller								Physical disability								Other religion 

						White Other 								Other disability 

						Indian								Not disabled

						Pakistani

						Bangladeshi								Sexual orientation 				Percentage supported

						Chinese

						Other Asian								Heterosexual

						Black African								Lesbian

						Black Caribbean								Gay men

						Other Black								Bisexual

						Other Ethnic Group								Other 



























				Please note – the total for each individual table should always be 100%





DATA1

																																																																																										MANAGEMENT BOARD OR TRUSTEES

				Financial Year		Organisation		Funded		Amount		Grant		Beneficiaries:
Estimate		Beneficiaries:
Actual		White UK		White Gypsy or Irish Traveller		White Other 		Indian		Pakistani		Bangladeshi		Chinese		Other Asian		Black African		Black Caribbean		Other Black		Other Ethnic Group		Up to 24		25 to 64		65 and over		Learning disability		Physical disability		Other disability 		Not disabled		No religion 		Christian		Buddhist		Hindu		Jewish		Muslim		Sikh		Other religion 		Female		Male		Other		Heterosexual		Lesbian		Gay men		Bisexual		Other 				Asian		Black		White		Other		Under 25		25-64		65 plus		Heterosexual		LGBTQ		Female		Male		Disabled		Faith

				2022/23								 Make Notts Safe Thematic Funding 		0				0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0		0		0		0		0		0		0
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NOTTINGHAMSHIRE OFFICE OF THE POLICE AND CRIME COMMISSIONER
PRIVACY NOTICE (GRANTS AND COMMISSIONING)



Who are we? 

This Privacy Notice is provided to you by the Nottinghamshire Office of the Police and Crime Commissioner (hereafter the ‘OPCC’).  

The OPCC is a separate legal entity to Nottinghamshire Police, established under the Police Reform and Social Responsibility Act, 2011.  The Police and Crime Commissioner sets the priorities for Nottinghamshire Police, responding to the needs and demands of communities and ensuring that local and national priorities are suitably funded by setting a budget and monitoring local performance.

The Police Reform and Social Responsibility Act protects the operational independence of the Police; with the Chief Constable retaining direction and control of Nottinghamshire Police, officers and staff.  The Police and Crime Commissioner is unable to intervene with operational policing matters and complaints regarding the conduct of police officers below the rank of Chief Constable. 

More about the responsibilities of the Police and Crime Commissioner can be found at:  https://www.nottinghamshire.pcc.police.uk/About-Us/Commissioner-responsibilities.aspx

Kevin Dennis, the Chief Executive of the OPCC is the data controller for any data we hold about you.  He can be contacted by:

Writing to:  Kevin Dennis, Chief Executive, Nottinghamshire Office of the Police and Crime Commissioner, Arnot Hill House, Arnot Hill Park, Arnold, Nottingham, NG5   6LU.

Telephoning: 0115 844 5998

Emailing: nopcc@nottinghamshire.pnn.police.uk



The Data Protection Officer for the OPCC and for Nottinghamshire Police is Pat Stocker.  This arrangement is under review.  Pat can be contacted by:

Writing to: Pat Stocker, Information Management Lead, Nottinghamshire Police HQ, Sherwood Lodge, Nottingham, NG5 8PP

Telephoning: 0115 9670999

Emailing: Pat.Stocker@nottinghamshire.pnn.police.uk

What is ‘personal data’?

“Personal data” is any information about a living individual (‘natural person’) which allows them to be identified from that data (for example a name, photographs, email address or address).  Identification can be by using the data itself or by combining it with other information which helps to identify a living individual.  The processing of personal data is governed by legislation relating to personal data which applies in the United Kingdom including the General Data Protection Regulation (the ‘GDPR’) and other legislation relating to personal data and rights such as the Human Rights Act.

Some types of data are described in the GDPR as “Special categories of data” (for example, racial and ethnic origin, political opinions, beliefs, trade union membership, health data) and require higher levels of protection.  We need to have further justification for collecting, storing and using this type of personal data.

General Principles

The OPCC will ensure that the data we hold about you is: 

· used lawfully, fairly and in a transparent way;

· collected only for valid purposes that we have clearly explained to you and not used in any way that is incompatible with those purposes;

· relevant to the purposes we have told you about and limited only to those purposes;

· accurate and kept up to date;

· kept only as long as necessary for the purposes we have told you about; and

· kept and destroyed securely, including ensuring that appropriate technical and security measures are in place to protect your personal data from loss, misuse, unauthorised access and disclosure.

For more information about how long we will keep your data and when we delete it, please see our Data Retention and Handling Policy: https://www.nottinghamshire.pcc.police.uk/Document-Library/Public-Information/Policies-and-Procedures/Records-Retention-and-Disposal-Policy.pdf

We will only store your data on systems within the European Economic Area (“EEA”).

Safeguarding

If we become aware of anyone who is in immediate danger of death or serious harm, we will share data necessary to protect the vital interests of the data subject or another person.

Commissioning and Procurement

What personal information do we hold about you?

Most, if not all, of the information we hold in relation to commissioning and procurement is not personal, as it relates to organisations rather than private individuals.   Any personal data (such as name, home email addresses, home addresses, home phone/mobile number) we process would be undertaken under Article 6 (1) (b) ‘Processing is necessary for the performance of a contract with the data subject or to take steps to enter into a contract’ of the GDPR. 

We do not hold or process any personal data relating to staff or service users of commissioned services.  We receive anonymised and aggregated data for the purposes of performance monitoring and evaluation.

What do we use organisational / personal data for?

We use your data to:

· process applications / bids for funding;

· contact you about anything relating to your grant / contract or the areas of interest set out in your application form;

· co-commission services;

· conduct due diligence;

· prevent and detect fraud and corruption in the use of public funds;

· meet legal or statutory obligations;

· meet transparency obligations;

· monitor and evaluate performance;

· plan the provision of services; and

· pay partners, beneficiaries and contractors. 

Newsletters and Events

The OPCC has commissioned a commercial provider (Better Times Ltd) to maintain a database of stakeholder contacts.  Stakeholders’ contact details are publicly available so that they can be contacted in relation to their professional / public role (for example, Councillors, MPs, officers working in statutory or third sector organisations).  Better Times will contact you on behalf of the OPCC to send you newsletters; alert you to campaigns, projects / initiatives and events which are relevant to your role; and to notify you of changes to our news, facilities, services and staff.  The OPCC will from time to time contact you directly regarding meetings or events which are relevant to your role.

Members of the public wishing to be kept informed will be asked for their specific, informed consent.

Better Times has an obligation to put in place appropriate security measures and will be responsible to you directly for the manner in which they process and protect your personal data.

Your rights and your personal data  

For your security, you will be asked to provide proof of your identity before we can process your request to exercise the rights set out below. 

Subject to the lawful basis used for processing your personal data, you have the following rights with respect to your personal data:

1) The right to access personal data we hold on you (‘Subject Access Request’)

At any point you can contact us to request the personal data we hold on you, as well as why we have that personal data, who has access to the personal data and where we obtained the personal data from.  Once we have received your request we will respond within one month. 

There are no fees or charges for the first request, but additional requests for the same personal data or requests which are manifestly unfounded or excessive may be subject to an administrative fee. 

2) The right to correct and update the personal data we hold on you

If the data we hold on you is out of date, incomplete or incorrect, you can inform us and your data will be updated. 

3) The right to have your personal data erased

If you feel that we should no longer be using your personal data or that we are unlawfully using your personal data, you can request that we erase the personal data we hold. 

When we receive your request, we will confirm whether the personal data has been deleted or the reason why it cannot be deleted (for example because we need it for to comply with a legal obligation). 

4) The right to object to processing of your personal data or to restrict it to certain purposes only

You have the right to request that we stop processing your personal data or ask us to restrict processing.  Upon receiving the request we will contact you and let you know if we are able to comply or if we have a legal obligation to continue to process your data. 

5) The right to data portability

You have the right to request that we transfer some of your data to another controller. Where it is feasible to do so, we will comply with your request within one month of receiving it.

6) The right to withdraw your consent to the processing at any time for any processing of data to which consent was obtained

You can withdraw your consent easily by telephone, email, or by post (see Contact Details below).

7) The right to lodge a complaint with the Information Commissioner’s Office. 

You can contact the Information Commissioners Office on 0303 123 1113 or via email https://ico.org.uk/global/contact-us/email/ or at the Information Commissioner's Office, Wycliffe House, Water Lane, Wilmslow, Cheshire SK9 5AF.

Your responsibilities 

It is important that the personal data we hold about you is accurate and current.  Please keep us informed if your personal data changes.

Further processing

If we wish to use your personal data for a new purpose, not covered by this Privacy Notice, then we will provide you with a new notice explaining this new use.  This will be provided prior to commencing the processing and will set out the relevant purposes and processing conditions.  Where appropriate, we will seek your prior consent to the new processing.

Changes to this notice

We keep this Privacy Notice under regular review and we will place any updates on the Commissioner’s website: https://www.nottinghamshire.pcc.police.uk/Home.aspx

Contact Details

Please contact us if you have any questions about this Privacy Notice or the personal data we hold about you, if you wish to complain or to exercise your rights.  We can be contacted at:

Nottinghamshire Office of the Police and Crime Commissioner

Arnot Hill House

Arnot Hill Park

Arnold

Nottingham

NG5 6LU



Telephone: 0115 8445998



Email:	nopcc@nottinghamshire.pnn.police.uk
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